Operations

Purpose

‘_l EAPITAL E-WASTE

To determine, plan, manage, review and communicate all operational activities of The Organisation.

Scope

This process applies to all assets disposed of by the Organisation.

Method

Data Removal

All confidential data is securely

wiped to prevent breaches and

Equipment Audit
We evaluate your old IT assets to
determine what can be reused,

resold, or recycled responsibly.

Responsibility

maintain compliance.

Approved Disposal
Assets are disposed of using

environmentally safe and officially

certified processes.

Sustainable Recycling
We ensure leftover components

are recycled properly to protect

out environment. %

The directors, management and supervisors ensure this procedure is implemented and maintained.

Transport

Transport between collection points and shipping consolidation points is managed using approved transport

suppliers. Backloads are managed in accordance with Environmental Action Plans to minimise/eliminate CO2e

emissions.

In the event that empty backloads are unavailable at a specific time, returns are stored until such time as empty

backloads are available.

Records

The following records are generated/maintained:

1. Disposal Report
2. Media Destruction Certificate

Records shall be retained consistent with Document & Records Management
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